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APPLICATION FORM FOR INNOVATION VOUCHER SCHEME AY 2011-12
SECTION ONE: PARTNER DETAILS AND DECLARATION

	Academic Partner:

	Name of Academic

	
	Department Name
	

	E-mail 
	
	Tel. No.
	

	Address:

(Please provide full postal address and website)
	

	Commercialisation Office Contact
	Name
	Email 
	Tel. No.

	
	
	
	


	Company Details:

	Company Name 

(The Initiative is restricted to Registered Organisations only) 
	
	Company Registration Number: 

(http://www.companieshouse.gov.uk/)

If the company is not registered in Scotland then additional information will need to be supplied to confirm eligibility prior to submission of an application – please refer to the guidelines
	SC

	Business address:

(Please provide full postal address)
	

	No of employees (FTE)
	
	Turnover of business in last financial year
	

	Provide full details on the background to the company – principal activities and profile 
 (up to 150 words)
	

	Company website URL
	

	Sector
	

	Contact Details:

(e.g. Mr. John Smith)
	Name
	Job Title

	
	
	

	E-mail
	
	Tel. No.
	


	DECLARATION BY APPLICANTS

An authorised Officer of the Company should complete this Declaration.

	I confirm that:
	Insert Yes or No as Appropriate

	The Company Is a Small Business
 
	

	The Company will use the Innovation Voucher for eligible activities only as part of the research project

	

	The Company is solvent and no distress or execution has been levied against it
	

	The Company confirms that the amount of Innovation Voucher will not result in a breach of the De Minimis Aid regulations received within the past three years. (See Notes section)
	

	Company Statement:

I certify that the information given on this form regarding my company is accurate to the best of my knowledge. I understand that if it is later established that my company does not qualify for this programme then the company will be required to pay for the services received.



	Name of Authorised Officer  (please type name, signature not required )


	Date


SECTION TWO: PROJECT DETAILS

	Value of grant requested: 

Maximum grant up to £5,000 with a minimum of £1000
	£

	Details of SME Contribution to the Project (in Cash or in Kind):

The Company contribution is normally expected to match the grant contribution from the Scheme.
	Cash Value
	£

	
	In Kind Value for staff time 

(include exact number of days)
	£
	Days

	
	In Kind value - other (please detail)
	£ 


	Details of any Intellectual Property Agreements or Confidentiality Agreements required between the partners:

Confirmation that such Agreements have been signed by all partners will be a condition of grant.
	

	Please outline how the collaboration between the company and HEI has arisen (eg. via Interface enquiry etc) 
	

	Previous collaborations
	Insert Yes or No as Appropriate
	Detail funding source

	Between Company and HEI
	
	

	Between Company and proposed department
	
	

	If the company has collaborated with this department outline how this is a new partnership (up to 100 words)
	

	Project Title
	

	Brief summary -  project description (no more than 50 words)

	

	Details of the proposed project (up to 100 words in each section)

	· Context, aims and scope of the ultimate project



	· The prospective benefits to both the company, the HEI and to the Scottish Economy.  


	· What are the impacts/ outputs delivered for the company by the project


	· How will the company partner take forward the outputs from the proposed collaborative work?


	· Explain why you expect the funding to lead to a long term relationship between the partners



	· Route to Market  (Indicate the commercialisation process proposed for any new product or process or idea based on the outcome of the study. Alternatively, state if it is to be identified as part of the study and record It as a task/output in the table of milestones.)


	· Explain why input from academic group is necessary to develop the project and that the activity cannot be developed from business to business activity – what is the add value from the academic groups? 



	Describe how the award will be used (up to 250 words) 
Please list the key activity and milestones requested to deliver the study. The grant allocated to each task should be clearly outlined

	Description of Activity

Person Responsible
Time (days)

Cost to company (monetary or in kind)

£

Grant allocated cost

£

Deliverable/Milestones



	Outline the Skills and Expertise Required within the company and academic group to undertake the collaboration (up to 150 words)

	Company: 


	Academic Group:



	Outline any previous funding that the HEI has been awarded for the background research eg. from Research Councils, Research pools etc. (up to 150 words)

	

	Does this application address the Scottish Government Priority of Low Carbon YES / NO
	


	Duration of Project (in weeks from contract placement).
	

	Proposed Start date
	

	Proposed Completion date (before 30th October 2012)
	


Thank you for completing the application. The application form should be sent electronically to info@interface-online.org.uk
The Innovation Voucher scheme is funded by the Scottish Funding Council and is part-financed by the European Union through a grant from the European Structural Fund 2007 – 2013 Programme.

FINAL REPORT PROFORMA

SECTION 1
	Academic Partner:

	Name of Academic
	
	Department Name
	

	E-mail 
	
	Tel. No.
	

	Address:

(Please provide full postal address and website)
	

	Commercialisation Office Contact
	Name
	Email 
	Tel. No.

	
	
	
	


	Company Details:

	Company Name 

(The Initiative is restricted to Registered Organisations only) 
	
	Company Registration Number: 

(http://www.companieshouse.gov.uk/)
	

	Business address:

(Please provide full postal address and website)
	

	Outline the Principal activity of the company / Company profile (up to 100 words)
	

	Contact Details:

(e.g. Mr. John Smith)
	Name
	Job Title

	
	
	

	E-mail
	
	Tel. No.
	


SECTION 2:

	Were the objectives of the original project outline met (up to 100 words)

	· Describe how the objectives were met
· If they were not met describe briefly why not
· Please refer to the original milestones listed in the application form

	Description of Activity

Deliverable/Milestones Output



	How will the findings be taken forward by the Company / HEI? (up to 150 words)

	· What outcome / impact has resulted for both partners

· Will the partners continue to collaborate beyond this initial study?

	

	Route to Market 

Indicate the commercialisation process proposed based on the outcome of the study. 

Up to 100 words

You should include forecast increase in private sector investment and the projected additional sales and jobs that will be generated as a result of the proposed product/process or service

Forecast increase in private sector investment 

£

Projected Additional Sales

£

Projected no. additional jobs

Projected no. safeguarded jobs



	Please outline any further comments in relation to lessons for future delivery of the scheme/level of satisfaction etc.

	

	Are you willing to participate in a short case study to promote the collaboration using non confidential information? (Tick box)

	YES
	NO

	Joined up government and freedom of information statement

The Scottish Funding Council may share information about projects with the Scottish Government, Scottish Enterprise, Highlands and Islands Enterprise and any other appropriate organisation in the interests of developing and promoting the Innovation Voucher Scheme.  

The Scottish Funding Council is subject to the Freedom of Information (Scotland) Act 2002 and as such may be requested to disclose information regarding the Innovation Voucher Scheme.  Scheme members will be consulted before any decision to disclose information is taken. However, any refusal to disclose may be appealed to the Scottish Information Commissioner.




Section 3: Project Timesheet – actual work completed and associated costs
This section constitutes an invoice for the claiming of funds

TO:

SCOTTISH FUNDING COUNCIL

Donaldson House

97 Haymarket Terrace

Edinburgh

EH12 5HD 

Internal ref. number [if required]
Please indicate the time spent on this project, showing the name of the deliverer, the dates and activities.  Please note that a maximum of 7 hours per day Monday to Friday can be claimed. Please note that all costs covered by Innovation Voucher funding are paid in arrears. Funds will be transferred to cover eligible costs on submission of supporting evidence of the final report showing that the cost has already been incurred or work already completed. If the final report is received and approved by the 20th of the month funds will normally be paid by the SFC in its standard payment run the following month.
Staff Costs

	Date
	Name
	Activity
(a brief description is adequate and can be ‘dittoed’ if appropriate)
	No. of hours
	Value 

£

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total: 
	
	


Other associated costs
	Description 
	Supplier/ Activity
	Value 

£

	
	
	

	
	
	

	
	
	

	
	
	

	TOTAL
	


Continue onto a new sheet if necessary
Confirmation of the total funds being claimed: Total £__________________________________
Form Completed by:

Name: 



Signature: 


Organisation: 


Date: 
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Scottish Funding Council

Innovation Voucher - Project Change Request Form

	Company Name 
	University Name
	Requested by

	
	
	


	Date Requested
	Project title

	
	


	Change Request Description

	(Describe the change)

Proposed Revised Start date

Proposed revised End date



	(Business or Technical Reason for the request)



	(Priority)

High

Medium

Low



	(Impact of not making the change)




	Date form received
	

	Change request approved / denied
	

	Action to be taken
	


The final report and invoice needs to be submitted to info@interface-online.org.uk within

4 weeks of the project completion so please be realistic with the proposed completion date. 

Please refer to the application and reporting deadlines. The final date for submission of final reports and invoices is July 16th 2012, to comply with European funding claims.

� All small-to-medium enterprises (SMEs) in Scotland are eligible to partner with a HEI  for an Award.  By SME we refer to organisations that are registered companies, employ between 1- 250 employees and have an annual turnover of less than £35 million. Source: � HYPERLINK "http://www.hmrc.gov.uk/manuals/cirdmanual/cird91300.htm" ��www.hmrc.gov.uk/manuals/cirdmanual/cird91300.htm�


� Ineligible activities include the costs of training courses, the purchase of software, any aid which would promote/subsidise the cost of exports, costs of internships for students of knowledge institutions, costs of the design and production of advertising material and other sales activities. 
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